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AASIS Home
+ Ohverview Welcome BES
+ Communications  Since implementation in 2001, AASIS, the Arkansas Administrative Statewide Information System, T‘ﬁﬂ
+ESS has changed the way Arkansas conducts business and is being utilized for Financial Management, —
+ FAQs Hurman Capital (HR) Management, and Materials Management for most state agencies. As a part
+ Learning AASI the Arkansas Department of Finance and Administration, the AAS1S Support Center is here to l@
+ Accessibility h his site was designed in an effort to enhance vour knowledge and technical expertise of Get
+ Useful Links AASIS 0 tion, research, and assistance with the system in order to assist State agencies H'&g;g:r
+ Functional Areas to function in ta anging warld. Please take a moment to look around. I[Fyou can't find
S whatyou need, please ieb Page
+ Agencies
iord Ooc
COn-Line Services noc
Description Cl Link Rich Text
ick on ESS to access the RTF
Production Web GLI WEE ] Adobe POF
Employee Self Service (ESE) AASIS on-line system. EE] S
AASIS Support Center Help Desk Fill In Fill Ir
Excal File
HLS
PowerPoint
Geaneral Information FFT
et - Data File
Description Link CATE
Training Calendar Off Site
Courseware i
BPP=
Announcemeants
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n In Arkansas Department of Finance & Administration

Arkansas Administrative Statewide Information System

DFA Home | | DFA (ffices | | DFA Online | | Favorites | | Taxes | | Business | | Child Support | | Vehicles | | State Emplovee Services
AASIS Home
+ Overview Welcome &
+ Commmumications  Since implementation in 2001, AASIS, the Arkansas Administrative Statewide Information Systern, PJ—imﬂble
+ESS has changed the way Arkansas conducts business and is being utilized for Financial Management, HEEH
Link to ESS Human Capital (HR) Management, and Materials Management for most state agencies. As q part
Security & fthe Arkansas Department of Finance and Administration, the AAS1S Support Center is here to ﬁ
Password R u. This site was designed in an effort to enhance vour knowledae and technical experise of et
(T;::tig::::l:s AASIE, wstruction, research, and assistance with the systermn in order to assist State agencies é*ggg‘:r
Error Messages to function in ver changing world. Flease take a moment to look around. Ifvou can't find
Contact AASIS whatyou need, ple Wreb Fage
HTM
+FAQs ‘iord Do
+Learning AASIS  On-Line Services
+ Accessibility Description . ] Cink Rich Text
i RTF
+ Useful Links Production Weh GU| C“Ck on Llnk to ESS i EE| Adobe POF
+ Functieonal Areas Ermployes Self Service (ESS) WEE jror
+ Agencies Fill In Doc
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Coursewsre LER
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ITS System Information w

Please log on to the SAP System

NOTE: You will need an AASIS

Login

Pasoword:  [5 password to access ESS.

Language English

coessibility: [

hecesabl If you do not have a password, call the

(Logon ] [Logof J{__New Passverd AASIS Help Desk at 501.683.2255.

2 1996-2003. SAP AG
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ITS Systern Information ~.\»

Please log on to the SAP System

1. Enter Login —

Sermvice: zm3

Login: ZKANDEF{SON — Username
Password: [TIITITIL]

Language: English D 2. Enter 8_d|g|t

Accessibility: [

Password

[ Logon ] [ Logoff ] [ MNew F'assﬁt\

© 1994 K002, SAP AG

Note: English
should default

3. Click Logon
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]

ESS Welcome Amy K Anderson
ROET

Warking Time
Benefits Friday, 01/14/2005

Payment
FPersonal Information Systern messages

Change in FWH tax calc for pay period 01,2005.1f emp retra’s to
01,2005 in payroll sim, tax will recalculate showing a ‘Difference fram
previous’ on remuneration statement

Future Time Evaluation is allowed to 1/15/05 for early payroll
processing due to the holiday on 117/05.

The ESS Welcome Screen is displayed.

You can view your Leave information, Benefits,
Paycheck inquiry and Personal Information by
making selections from this screen.
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Employee Self Service

ESS Welcome Amy K Anderson

RAOEF
<7, Working Time
Dis\\ay Leave Information
B\ \efits
A System messages
[ Pe formation Change in FWH tax calc for pay period 01,2005.1f emp retro’s to

01,2005 in payroll sim, tax will recalculate showing a ‘Difference fram

previous’ on remuneration statement

Future Time Evaluation is allowed to 1/15/05 for early payroll
processing due to the holiday on 117/05.

Click Working Time to view
Display Leave Information

8
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ESS

; Angestellt-SelbstcSeryice - Microsoft Internet Explorer

Quit Help
ESS Display Time Accounts
"4 RODT|)
& Working Time Display as of  12/09/2003
Display Leave Infarmation &
[+ Benefits *
[ Payrnent | Annual Leave | Display

[z Perszonal Information

Tirme accounts

Time account Deductinle to | Entitlement | Used Flanned + approved | Available
Annual Leave 12031/9999 674.00 420,00 | Q.00 25400
Sick Leave 1203119999 244575 133.25 | 0.00 212.50
Holiday Leave 12031/9999 16.00 a.00 0.0o 2.00
Employee Birthday 1203119999 24.00 16.00 0.0o 2.00
Catastrophic Leave | 12¢31/9594 0.00 0.00 0.0o 0.00

.~ View Time Account information for
Annual, Sick, Holiday, Birthday, and
Catastrophic Leave.

4] |
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a Angestellt-SelbstcService - Microsoft Internet Explorer

Qit  Help
ESS Display Time Accounts
4 ROD)
¢ Waorking Time Cisplay ags of 12092003
Display Leave Information
s Benefits & Alltypes

Pa\“Cipation Overview i I.ﬂ.nnual Leave ~| Display |

[ ent

NN o cccoe
Tieao =scrnynt Deductible to | Entitlerment | Used Flanned + approved | Available

Click Benefits to view Leave 1213119999 674.00 420,00 | 0.00 254.00

Participation Overview ' 12/31/9994 34575 13225 | 0.00 212 50
AOTTEY Leave 1213149994 16.00 5.00 0.00 2.00
Emplovee Bithday | 12/31/9999 24.00 16.00 | 0.00 2.00
Catastrophic Leave | 12/31/9999 0.00 0.00 0.00 0.00

Errar during projection. Only data in the payrall run was processed.

4| |
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; Angestellt-selbstcSeryice - Microsoft Internet Explorer

Quit  Help w —

ESS Benefits - Participation Over Click on Cost and contributions
4 YaYETe| Additional information in order to review Contribution
2 Working Time %‘ summary
Display Leave [nformation Costs and contributions | Dependents
=~ HBenefitz
Participation Overview Beneficiaries Investments
[ Payment
[b_Personal Inforration Flan paricipation ovenigw
View your Validity date 12/09/2003 Refresh
employee
. Current participation
be_neflts from Flan Paricipation period
this screen by Health Advantage HMO DB/ 0/2001 - 12/31/3999
cIiCking on any LIS Able (Basic EE Life ASE) O6M 072001 - 12/31/5999
. . . APERS Mon-Conttib EE D%/ER 10% | 0200312002 - 12/31/99949
partlc:lpatlon Flex Medical Spending Acct 0140120073 - 122002003
Plan.
a | »
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; Angestellt-SelbstcSeryice - Microsoft Internet Explorer
Quit - Help

ESS

Employee Self Service

Benefits - Participation Overview

ESS

Additional information

4 RO

= Working Time
Dizplay Leave Information

Costs and contributions

= Henefits
Participation Overview
s Payment

Beneficiaries

Payvcheck Inguiny
=~ Personal Information

Cost and contribution summary

Back to plan overview |

This screen displays your Insurance
Deduction and Contributions to
Flexible Spending Account.

Address
Emergency Address
Emergency Contact T —
Previous Emplovers =
Health Advantage HMO
Employves |

LISD 61,22

Manthly Pre-tax

LIS Able (Basic EE Life ASE)

Cantribution sumimany

Flex Medical Spending Acct

Fre-tax IS0 a3z2.00

O101r2003-1 273172003

a
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a Angestellt-SelbstcService - Microsoft Internet Explorer

Benefits - Participation Overview

E S S Additional information
= Warking Tirme zosts and contributions Dependents
Display Leave Information Beneficiaries Investrents
= Benefits
Faricipation Crweryiew

Payment Zost and contribution summary

F \@hecklnquiw
\ersunal Infarmation

Back to plan overigw

'Z oy Address Cost summary
E Contact Health Advantage HWC
Pre ployers Emplayes | S0 E1.22 | Monthly Pre-tax
\ LIS Able (Basic EE Life ASE)
Click Payment to VIEW s
] i aution summary
Paycheck inquiry edical Spending Acct

[ Pre-fax | LISD 832.00 | 01/01/2003-1273172003

4| |

=
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ESS

3 Angestellt-SelbstcService - Microsoft Internet Explorer

ESS

izt Help

Remuneration Statement

L ROEF
s Wiarking Time
Display Leave Infarmation
¢ Benefits
Paricipation Cvendde

¢ FPayment

Pavcheck Inguiny

[ Personal Information

Report options =
Selection of payroll results for remuneration statement picsloe

Select the payroll
{* Current payroll results | yOU WISh to VieW.

" Last payroll results 1

" Results in period
from 102672003
to 1110872003

T Click Display results

4]

Welcome to Reports Online
| 0[]
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a Angestellt-SelbstcService - Microsoft Internet Explorer

Uit Help

ESS Remuneration Statement

I? T leadmp| Payroll results
= Working Time Feriod Fayment ... |Pavroll type Fayroll reason
Dizplay Leave Information 101 202003-10/25/2003 103172003 |Regular payroll run
=~ Benefits
Fardicipation e ew
= Fawment . . . I
Sarheck Click Display remuneration statement |
b_Personal Information to view results for the selected period. -
L1
1
Cizsplay remuneration statement | Mew: selection
For gquestion=. FPlea=e contact wour Checl &
Pavroll Administrator Patty Custer Checl Date:
at BN1374 9nfd Paw Perind
4 | I
15
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<} Angestellt-SelbstcService - Microsoft Internet Explorer

Remuneration Statement

ESS

4 ROET 0
=2 Working Time
Display Leava Information For questions, Pleaze contact your Check £ 440243
= Henefis Payroll Administrator ; Check Date: 107287
Paicipation Overview sll324 S064 Pay Period: 10-12
= Payment S5 00r ||
Paycheck Inquiry £l e s .00
b Personal Infarmation M i
EaRNIHGS WrkHrs CURRENT YID |TAXABELE EARNINGS
FED
Scroll over and 999 ITX Vithholding Tax
. il L1 TX EE Social Secur
dOWﬂ tO view ray u.u 122,22 TE EE Medicare Tax
0.4 9,99 State AR
more payroll TX Withholding Tax
c . ent Weather 0. ) PRE-TAX DEDS
information. Med-HNO o
HCEEFTHS 32.00- 704.00- |
TAKXES CUORRENT ¥TD
FED Pre-=Tax Deductions
TX Withholding Tax 090 09 Bag.48
T EE Social Security 444,44 22 =

a.-..l —— w
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I 5

ESS Remuneration Statement
ROZH

(> Waorking Time E‘
[+ Benefits
= Payment
Paycheck Inquiry
(» Personal Information Back
Forward

Display rermuneration staternent | MNew selection |

Save Background As...
Set as Background

El Copy Background

Set as Desktop Item...

T - P = 1D |
To print Remuneration statement, right — e

Paste

click and choose Select All. G —
mnmllﬂnmnmmn Lyl e TY Vithh E Add to Favorites...
!Vﬂ.ﬂi'lill]]lPﬂ}’ l].l] 222.22 TX EE Sngi View Source
Sick pay 0.0 U098 |TH EE Medi g r
Birtday I U | vickaod e
Inclement Weather 0.0 00 Refresh
UéABI.E Dep  Exportto Microsoft Excel
HCEEPTHS 32.00- 704 0( |aMERTCAN_D eropertes
TAKEE CURREHT YTD Pozt-Taz Deductions -
FED
'EI{ I_Jitlghnld@ng Tax 009,00 808.8
17
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L
ESS Remuneration Statement
ROEE
[ Working Time E‘
[ Benefis
¢ Payment
Paycheck Inquiry ﬁj ﬁ'
[ Personal Information
Display remuneration staternent | New selection |
&)
Once page is highlighted, right click and
select Print. -
Copy
Paste
Select all
LEAVE ACCRUALS HOURS REMAINING
Annual Leawe ] @
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&% Print

General I EIpti

HaperdHuality I Aot I

rientatiamn

Fage Order—————
|V % Front to Back

™ Back to Frant

Pagez Per Sheet: I 1 "I

Advanced... |

:\ Errirt I Cancel | Apply |
\

Select Print.

\

Choose the Layout tab and select Landscape Orientation.

AASIS Support Center/DiAnnette Scott
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AL
ESS Remuneration Statement
ROEF
» Waorking Time E‘
b Benefts Display remuneration statement | New selection
= Payment
Paycheck Inquiry @ _J
[» Personal Information &
Generl Optiunsl E‘
Select Printer
Vacation — = =
£ @
Add Printer  HP8150_10...  Snaglt?
onls2
Status:  Ready [ Printtofie
Location:
Comm::t:
Page Range
@A Number of copies:
- . () Selection Cument Page
LY e A Pages: |'| Collate E
H H either a single page number or a single Iﬂl
SeleCt Prlnt tO prlnt range. For example, 5-12
Remuneration statement.
Pt || Cancel || ooy | V)
[ L U
20
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3 Angestellt-Selbstcseryice - Microsoft Internet Explorer

Gt Help
ESS Remuneration Statement

I? T Ee s mll Payroll results -

s Wiarking Time Period Fayrment . [Payrall type Fayrall reasan
Dizplay Leave Infarmatian 101 2r2003-105252003 1003172003 |Redular payrall run

¢ Benefits

Paricipation Overi : ] ;

= e Click Personal Information to view

Pacheckinquy__———————__ results for the selected period.
b—rereonal Information |

1p’1 k
4 |
Dizplay rermuneration staterment Mew selection
For guestion=, FPleasze contact vour Checl: #
Payroll Admini=trator Patty Custer Checl: Date:

at. GN13*4 9MNr4

Paw Perdnd =
4 | |
21
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3 Angestellt-Selbstcservice - Microsoft Internet Explorer
Gzt Help
ESS Remuneration Statement

I? T dmil | Payroll results s
= Working Time FPerind Payment ... |Payroll type Payroll reason
Dizplay Leave Infarmation 101 212003-10525/2003 103172003 (Redular payrall rin
=~ Benefits
Fatdicipation Cwvervie

=~ FPayment

Faycheck Ingquiny

= FPersonal Information

Address
Emergency Address /—J ||

reraency contart . ——— C1ICK One of the personal
Crenins Bnphyers | tabs to view information

Display remuneration statement | Mew selection

&)

For guestion=, FPleaze contact wyour Checl: #
Payroll Admini=trator Patty Custer Check Date:
at LN1374 9MNr4 Faw Perind =
4| | i
) - U [ meeme

22
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a Angestellt-selbstcService - Microsoft Internet Explorer

ESS

ESS Address: Overview
+ o
| 4 [ Jajcimills Address Details T
2 Working Time || Full Name Amy K Anderson
Display Leave Information \\‘J c .
fi deROn VIO the red ‘x’ to exit the
= Payment .
Paycheck Inquiry AASIS on-line system.
:{? Fersanal Information Address
Eﬁ;f::nc_fmmﬁ alid From [House numben/street City
Emergency Contact 2 IEIIII'DEJ'II]EII! 5207_ Katie Lee Lane Pine Bluff, AR
Previous Employers SEBHEH H T
[Address
| 2
izhange ' Display | Delete
‘ »f
] 4D Internet
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